
This is a private journal sub-forum within an HCOL virtual classroom. 
This is the place for submission of assignments and communication 
between individual students to their instructors. Private journal entries 
cannot be read by other students in the class. Private journal sub-forums 
work much the same way other general discussion and virtual classroom 
forums work. Students can also submit their work to the private journal 
forum directly from the home page of the online community by using the 
assignment submission form on the pull-down virtual classrooms menu.

This is the location of discussion 
threads that can be seen by all 
instructor-approved members of the 
class. Students who are not in the 
class do not have access to the 
virtual classroom, and it does not 
appear on their menu of forums.

Threads can be organized 
alphabetically by thread title or by 
the person who started the thread. 
"Stickied" threads will always appear 
at the beginning of the thread list. 
Stickies are often used to keep 
syllabi, assignments, and important 
announcements on top.

Threads can also be ordered by 
activity. Clicking on the last post 
link reorders the list according to the 
date of the last post to a particular 
thread. Threads can be ordered in 
date or reverse date order.

Virtual classroom threads can be sorted and 
shown by thread title, last post time, number 
of replies, number of views, thread starter, and 
thread rating. They can also be sorted 
temporally at various intervals from the time 
of the first post to the last day. Threads can be 
sorted in ascending or descending order.
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The shaded block on the left-
hand side of a discussion 
post is called the postbit. 
The postbit contains 
identifying information about 
the poster. Clicking on the 
hyperlinked, boldface 
username at the top of the 
postbit brings up options for 
viewing the member's user 
profile, sending a private 
message (PM) or email, 
finding more posts by that 
member, or adding them to 
your buddy list. The buddy 
list is used to keep track of 
the friends you have made 
on this forum. By going to the 
home page, you'll be able to 
see which of your friends are 
currently online (indicated in 
the online users block).

Ignore lists are used for 
those people whose 
messages you wish not to 
read. By adding someone to 
your ignore list, those 
messages posted by these 
individuals will be hidden 
when you read a thread.

The clear block on the right-hand side of 
the discussion post is called the message 
bit. This is the location of the body of the 
poster's message.

Participants can post a reply to a particular 
thread by clicking on the post reply button at the 
top or the bottom of the screen. Clicking on the 
post reply button opens the post reply window.

The postbit also indicates the real name of the member, their total post count, and 
sometimes his or her karma level and graduation year. The karma system is meant to 
signify the sum of the interplay between various users, and is intended as a form of 
community self-moderation. Green squares indicate positive karma. Red squares 
indicate negative karma. A black square indicates that the karma system has been 
disabled for that user. A member’s total post count, which is graphically represented by 
the “bear paw” ranking system, is considered one representation of how involved a 
member has been in the community. Members with high post counts and karma are held 
to higher standards based upon the assumption that they have had more opportunity to 
learn the rules.

A signature line may appear below the 
body text in the message bit. The signature 
may be customized from the User CP 
menu on the home page. Graphical 
signature lines are discouraged.

This is the thread menu. 
The thread tools options 
makes available a 
printable version of the 
thread, allows the 
emailing of thread text, as 
well as thread 
subscription options. 
Threads can be 
searched by keyword, 
rated from one to five 
stars, and displayed 
linearly (shown), in 
threaded mode, or as a 
hybrid of the two.

Participants can edit 
their posts for up to 
fifteen minutes after 
they submit by clicking 
on the edit post button. 
The button opens up 
the post reply window. 
Authors are 
encouraged to indicate 
the reason for editing 
their posts so that 
readers can see 
immediately that 
changes have been 
made to the original 
post. Posters can also 
auto-quote and 
respond to comments 
made by other users 
by clicking the quote 
button. Clicking the 
quote button brings up 
a post reply window 
with the message being 
responded to denoted 
within [quote] tags. In a 
long thread, quoting 
makes visible the part 
of the discussion a 
particular poster is 
commenting upon.

This is the participant's 
avatar. An avatar is a 
graphical personification of 
the poster. Avatars represent 
a friendly way to recognize 
the user. They may be 
changed frequently or slowly 
to match the mood of the 
user. The avatar can be 
changed from the User CP 
menu on the home page.  
Avatars can be no larger than 
100 x 100 pixels or 19.5 KB, 
whichever is smaller. 
Participants may decide not 
to assign an avatar to 
themselves and the area will 
remain blank.

The icons and bar in the postbit also reveal important information about the forum participant. If the 
circle is glowing red, that user is currently online. If it is blue they are offline. This information is also 
available simply by mousing over the circle. The scales of justice icon allow users to add or 
subtract from the karma of that particular participant. Users can give each other positive or 
negative karma "hits" according to a complex formula. Users may also leave private messages for 
other users explaining the reason for their hits. Those messages can be signed or can remain 
anonymous.
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When you click the lozenge-shaped 
Post Reply or New Thread button a 
page will open up that is divided into 
several parts. If the post is a new 
thread, a text box will be located near 
the top of the page where a new thread 
title must be typed in. Threads without 
titles cannot be posted to the site.
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Messages can be formatted in several ways. Toggling 
the switch editor mode (the icon in the upper right-hand 
corner of the message menu) allows you to see the post 
as coded or as formatted. Fonts and text size can be 
changed, text can be colored, and hyperlinks and 
images inserted by highlighting the message text and 
hitting the various menu icons. Emoticons can also be 
inserted by clicking on the smilie icon. An emoticon is a 
small image that is intended as a stand-in for human 
facial expressions and body cues. Emoticons are a form 
of paralanguage commonly used in online communties to 
convey emotional states.

This is the place for typing in your response. Messages must be at 
least ten characters in length. If you are responding to another post, 
and want to review it again, the thread history can be seen by scrolling 
down to the bottom of the page. It is often a good idea to compose 
long messages in a simple word processor like WordPad or Notepad 
(or OpenOffice Writer or Microsoft Word) and then copy-and-pasted 
into the text window. This prevents loss of messages when network 
connections go down.

Once you have completed your 
message, you can add it to the 
discussion by clicking the Submit New 
Thread or Post Reply button. Posts can 
also been previewed as they will appear 
in the thread by clicking the Preview 
Post button at the bottom of the page.

Files can be attached to 
messages through a pop-up 
selection dialog.  The 
attachment is indicated by a 
paper-clip icon in the thread 
list view.

Posters can choose to be notified by e-mail 
whenever there is new activity in the thread

You can add a simple poll to your thread to quantify opinions or collect 
RSVP's for an event.  A custom survey module allows the creation of 
complex data-gathering instruments for administrators.

Certain usergroups have the ability to close threads 
to new posts, or stick threads to the top of their fora.
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This is the thread view, or forum view, of the General 
Discussion forum, one of the social areas of HCOL.  To 
start a new discussion, users click the “New Thread” 
button.

Envelope icons indicate the 
user's relationship to each 
thread.  Open, stuffed 
envelopes mark threads with 
unread posts.  Closed 
envelopes indicate a thread 
the user has visited since 
the last post.  A crooked 
arrow means that the user 
has posted in the thread.

Users who start 
threads can choose 
icons to appear next 
to them – a bar graph 
(for a poll), a light 
bulb, a question mark, 
a smiley.

Thread titles appear in this list, along with 
the date the thread was started, and the 
user who started the thread.

In the Forum Tools menu, users 
can start threads, manage 
subscriptions, or navigate the 
forum hierarchy.

Threads can be 
sorted by number of 
replies to the 
original post ...

... or by how many 
times the thread 
has been viewed.

By clicking on the 
arrow next to the name 
of the last user who 
posted in the thread, 
you can go directly to 
the most recent reply.

A paper-clip icon 
indicates that the 
thread contains file 
attachments.

The check-mark icon 
means that you have a 
subscription to this thread.  
New posts will trigger an e-
mail alert to you.

Threads can be rated by other users, 
from 1 to 5 stars. 



In the User Control Panel, members can change their profile information, manage the threads and 
forums to which they are subscribed, organize their private messages, and change all kinds of settings 
related to their calendars, group memberships, and other HCOL functions.
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To assist instructors in conducting paperless classes, HCOL aggregates user information from the 
Virtual Classrooms into this Assignment Tracking Sheet.  Instructors can check the number of 
assignments turned in, which assignments they are, and the average star rating that the instructor 
has give those assignments.  This view provides a quick overview of each student's status in the class.
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HCOL has an integrated calendar for each user, and a number of calendars that can be shared and 
accessed by various kinds of users.  This is the Honors Community Calendar, accessible to all 
members, that lists events in Honors, at UCA, and in the surrounding community.  These events can 
also be displayed on the home page of HCOL.
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The Online Articles 
forum is a library of work 
– academic, creative, 
and community-oriented 
– by HCOL users.  
Members can post new 
articles, complete with 
chapter stops, tables of 
contents, and 
associated images.

The Category Tools menu 
allows sorting by article title, 
person who posted the 
article, rating, comments, or 
number of views.



Students who turn in classwork via HCOL use this standardized form to submit their work.  They 
choose the assignment via a dropdown menu, and HCOL adds a coded header to the subject line of 
the resulting thread, allowing for easy tracking, sorting, and searching.
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Users can jump to a 
categorized list of all 
the forums (discussion 
areas) on HCOL 
through this link

This menu takes you to a list 
of the virtual classrooms in 
which you are enrolled, to 
your assignment submission 
form, or to the HCOL 
electronic reader.

Searches HCOL for 
new posts -- made 
since the user last 
logged in, or for the 
last several days.

The HCOL Quick Links 
menu takes the user to 
various HCOL areas 
(social discussions, 
publications, feedback to 
leadership groups) as well 
as to the user's private 
storage area, control panel, 
tutorials, user list, and 
other information and 
relevant links.

The HCOL Terms of Service and 
Frequently Asked Questions are 
always a single click away from 
any HCOL page.

In your User Control Panel, 
you can change your HCOL 
settings, request to join 
classrooms and student 
groups, and manage your 
private messages.
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External published content is 
accessible to visitors who are not 
logged in (i.e., the Internet at large).  
Internal published content (online 
articles, electronic newsletter, and 
student-organized creative writing 
and roleplaying groups) is restricted 
to members.

The response and feedback forums give 
members access to the publications staff, 
the elected Honors Council, the HCOL 
moderators, and the HCOL administration.

The social forums are 
places for members to 
discuss matters of general 
interest, trade jokes and 
links, and raise issues in the 
Virtual Soapbox (which has 
special rules to promote 
serious conversations).

Alumni members have 
their own discussion 
areas, including family 
news and alumni 
association business, 
although they frequently 
take part in social forums 
as well.All kinds of 

organizations (e.g. 
Honors Council, 
ambassadors, alumni 
executive council, 
teaching assistants, 
mentors ...) have private 
discussion areas here.

In the Virtual 
Classrooms area, you 
see the Honors classes 
for which you are 
registered.
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The HCOL Menu Bar 
displays the HCOL 
hierarchy and allows one-
click access to crucial 
functions.

Daily announcements 
are posted here.

Posters for officially 
sponsored activities are 
posted in special areas to 
be displayed on the home 
page.

Taproot, the electronic 
newsletter of the Honors 
College, has articles 
displayed down the right 
column on the home page. 
 Access any of these 
article by clicking on the 
article title or the “read 
more” link.

Threads with recent 
activity are displayed 
here.

Current statistics 
for HCOL are 
displayed here, 
including users 
online and record 
usage.

Quick access to 
upcoming events 
on the Honors 
Community 
Calendar.


